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 CONCEPTEURS is
  All About
 Commitment
 CompetitionHandling
 Innovation
 Passion
 Quality 
 Uniqueness
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  HOW 
 TO
 DRESS
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 1) Avoid wearing ties, It doesn’t
 makes you look professional at all
 rather makes you look 
 inapproachable.
 2) Keep a healthy balance of light &
 dark shades in your formal attire. Ex :
 -
 Light shirt with dark pants or vice
 - versa.
 ** NOTE ** Only exception to point
 -
 2 will be complete black or complete
  white formal attire.
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 DO’s 
 &
 DONT’s 
 GUY 
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  Avoid bigger check 
 shirts, they are not
 formals.
  Avoid pointed shoes,
 may hurt somebody.
 Finely chopped hairs, not
 coming over face.
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 Trousers should be a size
 larger and should fall in on
  your shoes.
 Turbans for Sikh guys
 should match their
 trousers.
 Whatever you wear look neatand respectable

Page 7
                        
                        

7/28/2019 all new training.pdf
 http://slidepdf.com/reader/full/all-new-trainingpdf 7/31
 GUY’s OFFICE
  WEAR 
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 DO’s 
 &
 DONT’s GIRL
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  Avoid growing up toenails, keep them trimmed.
  Avoid wearing jewelry inexcess.
  Avoid putting up dark shades of make up.

Page 11
                        
                        

7/28/2019 all new training.pdf
 http://slidepdf.com/reader/full/all-new-trainingpdf 11/31
  Avoid wearing too many rings. Shouldn’t cross tworings per hand.
 Prefer to wear studpiercings.
  what ever you wear look neat and respectable.
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 GIRL’s OFFICE
  WEAR 
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 Corporate Quality Parameters
 A Degree/Diploma is not efficient enough to
 guarantee you a job. There are certain Quality
 parameters on which you get marked. Fewer of 
 them are listed below.
  Applicability Adaptiveness Compatibility Decisiveness
 InnovationInterpersonal
 SkillsUnderstanding
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 CLIENT
 MEET
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 Call your client before meeting& confirm the timing again.
 Don’t be late. Reach early.
 Note down their requirement
 & understand them properly.
 Never quote any specific pricefrom your end .
 Give them a time frame and get back to him/her withinpromised time bracket.
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 How to accept Business Cards
 It takes time & effort to design a business card. Accepting a business card in a
 informal way & simply keeping in pocket is an insult to it.
 Steps to accept a business card : -
 1) Hold the card with your both
 hands.
 2) Acceptcardgracefully.
 4) Thank him/herfor thecard.
 5)Deliversmile.
 3) Read thecard for amin.
 6) Keep thecard in businesscardholder.
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 1 & 2
 • Confidence• Innovation
 3 & 4
 • Practicality 
 • Short comings VS Solution
 5 & 6
 • Team Work • USP ( Unique Selling Proposition )
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 •  Ability to listen is a managementskill.
 • Be nice to every one, you neverknow whose feet you may have totouch.
 1 & 2
 • Interaction throughout is very important.
 • Success comes from Initiative &inter –personal skills.
 3 & 4
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 QUICK 
 BYTES

Page 22
                        
                        

7/28/2019 all new training.pdf
 http://slidepdf.com/reader/full/all-new-trainingpdf 22/31
 1) All it takes is 30 Sec to get yourimpression fixed in the eyes of the people.
 2) Bent spine shows you are under confident.
 3) Sit up straight when u feel restless, itpumps up energy in your body.
 4) While walking, head should be up andeyes should be down – Sign of respect.
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 MIND
 IT !!

Page 24
                        
                        

7/28/2019 all new training.pdf
 http://slidepdf.com/reader/full/all-new-trainingpdf 24/31
 . 1) Be honest with what you say.
 • 2) Justify your words, you shouldalways have a clear picture about you saying.
 . 3) Keep Your Introduction simple,
  while meeting some one formally. Forex : - Hello my name is ….
 • 4) Use adjectives when describing your self for ex : - lively & passionate.Explain them properly as well.
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 CASE
 STUDY 
 Failed ?
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  At A 
 Glance
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 G + bagged morethan 25 millionusers world widein a month
 G + successfully attracted userstowards it self 
 G + failed. Why ?
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  VS
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 Facebook has no barriers attached to itand so is the reason behind its successand so is why both G + and Orkut failedone after another.
 G + launched itself with a barrier of 
 invitations which completely offendedpeople.
 G + post its launch gathered 25 million +users from all over the world in less thana months time.
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 However failed to retain its users asultimately was a retard copy of Facebook.
 They failed to bring in new ideas andcouldn’t work much over innovations .
 They used all the contents present inFacebook with slight modifications which ultimately made it difficult tohandle.
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